Sub Manifests -a quick guide

OVERVIEW

Consolidation sub manifests must be submitted to Customs
when multiple consignments are to be consolidated. The
Integrated Cargo System (ICS) will then provide a Consolidation
Reference Number (CRN).

Slot sub manifests (sea cargo only) are used by slot charterers
to report the goods that they are responsible for to the carrier of
a vessel (ie, when a shipping company leases space on a vessel
to different reporting parties). Slot sub manifests can be lodged
after the goods have departed, but they must be lodged prior to
the main manifest.

Industry users can only view and amend sub manifests that they
created.

LODGING A SUB MANIFEST (CRN)
1. From the main menu, click on Exports, click on Sub
Manifest Report and then click on Lodge.

The Sub Manifest Lodge screen displays.

2. Complete the header details (refer to Table 1 (air) or Table 3
(sea) for field descriptions).

3. Click on the Add Line button.

4. Complete the line details (refer to Table 2 (air) or Table 4
(sea) for field descriptions).

5. Click on the Submit button.

A confirmation box displays.

6. To confirm the lodgement, click on the OK button.
An information box displays.

7. Click on the OK button.

The Sub Manifest Line Summary screen displays with the
updated details.

Table 1 - Header fields air (shaded fields are mandatory)
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Field

Action/input required

No of Packages

Enter the appropriate value.

Owner Id

OR
Owner Name

Enter ABN/CCID for the owner of the goods.

If the owner of the goods does not have an
ABN/CCID, enter the name of the owner of
the goods.

Goods Enter a commercial description of the goods.
Description

Country of Enter the two letter country code of the final
Destination destination of the goods (e.g. GB = Great

Britain, US = United States).

Table 3 - Header fields sea (shaded fields are mandatory)

Field

Action/input required

Field Action/input required

Senders Ref Enter the sender’s unique reference number

for the document.

Cargo Report  Click on the drop down button and select

Senders Ref

Enter the sender’s unique reference for the
document.

Cargo Report
Type

Click on the drop down button and select
CONSOLIDATION SUB-MA or SLOT SUB-
MANIFEST.

Note: Consolidation Sub-MA is an
abbreviation for Consolidation Sub Manifest.

Mode of Click on the drop down button and select
Transport SEA.
Nil Cargo Select NO to indicate cargo is being consoli-
Indicator dated.
Select YES only for slot sub manifests with
nil cargo (eg, an outbound shipment of
empty containers).
Date of Enter the date the goods are due to
Departure depart.

Total Packages

Enter the total number of packages.

Total Containers Enter the total number of containers.

Table 4 - Line fields sea (shaded fields are mandatory)

Type CONSOLIDATION SUB-MA.
Note: Consolidation Sub-MA is an
abbreviation for Consolidation Sub Manifest.
Mode of Click on the drop down button and select
Transport AlR.
Nil Cargo Select NO to indicate there is cargo being
Indicator consolidated.
Date of Enter the date the goods are due to depart.
Departure

Total Packages Enter the total number of packages.

Table 2 - Line fields air (shaded fields are mandatory)

Field Action/input required
Customs Enter the Customs Authority Number (CAN)
Authority for the goods.

Number

If the goods do not have a CAN, click on the

Exempt Code drop down button and select the

Field Action/input required
Customs Enter the Customs Authority Number (CAN)
Authority for the goods.

Number

Exempt Code

If the goods do not have a CAN, click on the
drop down button and select the
appropriate exemption code.

Contingency
CAN

If these goods have had a contingency
Customs authority number issued to them,
enter the contingency CAN (C-CAN).

No of Packages

Enter the appropriate value.

No of Enter the number of containers.

Containers

Owner Id Enter ABN/CCID for the owner of the goods.
OR If the owner of the goods does not have an

Owner Name

ABN/CCID, enter the name of the owner of
the goods.

appropriate exemption code. Goods Enter a commercial description of the goods.
Contingency If these goods have had a contingency Description
CAN Customs authority number issued to them, Country of Enter the two letter country code of the final
enter the contingency CAN (C-CAN). Destination destination of the goods (eg, GB = Great
-1- Britain).

More information: information@customs.gov.au or call 1300 363 263
Technical support: cargosupport@customs.gov.au or call 1300 558 099
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Sub Manifests - a quick guide continued

The ICS will accept up to 9999 lines for any sub manifest.

SEARCHING FOR A SUB MANIFEST

1. From the main menu, click on Exports, click on Sub
Manifest and then click on Search.

The Sub Manifest Search screen displays.

2. Inthe Select a Search Combination field, click on the drop

down button and select one of the options on which to base
the search.

3. Enter the relevant details in the mandatory fields based on
the search combination selected.

4. Click on the Search button.

If more than one record is found, the Sub Manifest List screen
displays.

Sub Manifest List

CUSTOMS

HOME LT scarch criteria

Reporting Party [d=45053991781;Trans Date=01 MAY 2003-28 MAY 2003;

Consolidation 1cs No of
Reference No Vers  Senders Ref Trans Date Lines Status

ARAACLGIA
ARAARAIET

112 23 Ay 2003 1
LYNDADDO2SUB 19 Ay 2003 1
PETERSCRN1A 08 MAY 2003 0
PETERCRNL 08 MAY 2003 0
PETERACRN 08 MAY 2003 2

07 MaY 2003 1

PROCESSING
PROCESSING
PROCESSING
PROCESSING

5. Click on a hyperlink in the Consolidation Reference No
column.

If one record is found, or you selected a hyperlink in the
Consolidation Reference No column on the Sub Manifest List
screen, the Sub Manifest Line Summary screen displays.

6. Click on a hyperlink in the Line No column.
The Sub Manifest View screen displays.

More information: information@customs.gov.au or call 1300 363 263

V1.3 10/08/2004

AMENDING A SUB MANIFEST
1. From the Sub Manifest View screen, click on the Amend
button.

The Sub Manifest Amend screen displays.

e To amend the header details, make the required changes
For air, the following header fields can be amended:
-Nil Cargo Indicator
-Date of Departure
-Total Packages.

For sea, the following header fields can be amended:
-Nil Cargo Indicator

-Date of Departure

-Total Packages

-Total Containers

-Empty Containers.

e To amend the line details, locate the line the relevant line.
In the Action field, press the ‘A’ key on the keyboard (to
indicate amend) and make the required changes
For air, the following line fields can be amended:

-Line Action
-Customs Authority No or Exempt Code
-Contingency CAN
-No of Packages
-Owner Id
-Owner Name
-Goods Description
-Country of destination.
For sea, the following line fields can be amended:
-Line Action
-Customs Authority No or Exempt Code
-Contingency CAN
-No of Packages
-No of Containers
-Owner Id
-Owner Name
-Goods Description
-Country of destination.
e To delete aline, locate the relevant line. In the relevant line

action field, press the ‘D’ key on the keyboard (to indicate
delete)

e To add a line, click on the Add Line button and enter the
new line details (refer to Table 2 (air) and Table 4 (sea) for
field descriptions).

2. Click on the Submit button.
A confirmation box displays.

3. To confirm the amendment, click on the OK button.
An information box displays.

4. Click on the OK button.

The Sub Manifest View screen displays with the updated
details.

AUSTRALIAN CUSTOMS SERVICE

Technical support: cargosupport@customs.gov.au or call 1300 558 099




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Gray Gamma 2.2)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (None)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends false
  /ColorConversionStrategy /UseDeviceIndependentColorForImages
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize false
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo true
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
    /ENU <>
  >>
>> setdistillerparams
<<
  /HWResolution [72 72]
  /PageSize [612.000 792.000]
>> setpagedevice


